HUONG DAN SU DUNG CHUC NANG THIET LAP XAC THUC 2 BUOC

1. Dich vu xéc thuc 2 16p
1.1.1. Thuec hién bat xac thuce 2 16p
Chtre nang cho phép ngudi dung thiét 1ap xéac thuce 2 16p
Buwée 1: Nguoi ding truy cdp vao man hinh dang nhip cua hé thong Voffice/TDNV/Ecabinet

Budre 2: BAm vao Xac thuc da nhan tb

2 Tén dang nhap
ﬁ] r A 14 Kil
Poi mat khau Xac thuc da nhan té Quén mat khau

DANG NHAP QUA VNCONNECT

DANG NHAP

Buwée 3: Nhap Tén dang nhap va Mat khau



SSO-VPCP — Tai liéu Huéng Dan Sir Dyng v1.0

VAN PHONG CHINH PHU

2 buivanlich

g

Poi mat khau Xac thuc da nhan t6 Quén mat khau

DANG NHAP

DANG NHAP QUA VNCONNECT

Buéc 4: B4m nut Dang nhap

= Di chuyén dén man hinh théng tin Xac thyc 2 budc

(& xAcTHUC2BUGSC

nh

0-0-o

Password + Verification = Access

Cach thiét lap

Bude 5: Bam nuat Tiép theo

= Di chuyén dén man hinh Xac thyc tai khoan
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SSO-VPCP — Tai liéu Huéng Dan Sir Dyng v1.0

(® XACTHUC TAI KHOAN

BUi Van Lich
BUi Van Lich Nhap lai mat khau xac thuc

@ Matkhau

DANG NHAP

Buée 6: Nhap vao mat khau chinh xdc => Bam nat Dang nhap

XAC THUC TAl KHOAN

Bui Van Lich

BUi Van Lich Nhap lai méat khau xac thuc

DANG NHAP

= Di chuyén dén man hinh Xac thyc 2 budc
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SSO-VPCP — Tai liéu Huéng Dan Sir Dung

@  XAcTHUc2BUSC

Sau khi nhap maét khéu, hé thong yéu cau thuc
hién xac minh budc thd hai

> Xéc thuc bang tin nhan

Bude 7: BAm vao Xac thuc 2 bude

@ XAC THUC 2 BUGC

Sau khi nhap mat khau, hé thong yéu cau thuc
hién xac minh budc thu hai

Vv Xac thuc bang tin nhan
Su dung ma trong tin nhan de xac thuc so dién

thoai

Budre 8: Dé bat xéc thuc 2 budc, thuc hién bat nit = ON

= Hé théng s& hién thi hop thoai xac thuc
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SSO-VPCP — Tai liéu Huéng Dan Sir Dyng v1.0

Xac thuc bang tin nhan

Hé thong viia gdi mdt ma xac minh dén s dién thoai ****
{o}.

Nhap ma xdc minh nhan dudc vao & bén dudi dé hoan
thanh

= Ma x4ac minh s& dugc gui vao so dién thoai tuong ing véi tai khoan

Budc 9: Nhap vao ma xac thuc chinh xac => Bam nut Xac thuc ma

= Thuc hién bat xac thuc 2 budc thanh cong

+/ Thanh cong x B

XAC THUC 2 BUSC

Sau khi nhap mat khau, hé théng yéu cau thuc
hién xéc minh budc thd hai

v Xac thuc bang tin nhan
Sirdung ma trong tin nhan dé xac thuc s6 Gién
thoai

@

Budére 10: Dang xuét khoi hé thng
Budée 11: Nguoi ding truy cdp lai vao man hinh dang nhap cua hé thong Voffice/TDNV/Ecabinet

Bwdc 12: Nhap vao Tén tai khoan va Mat khau cua tai khoan da dugc cai dat & cac budc trén
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SSO-VPCP — Tai liéu Huéng Dan Sir Dung

v1.0

VAN PHONG CHINH PHU

2 buivanlich

8

Péi mat khau Xac thuc da nhan to Quén mat khau

DANG NHAP

DANG NHAP QUA VNCONNECT

Budc 13: Bam nut Dang nhap

= Hé thong s& ty dong di chuyén dén man hinh nhap OTP (OTP s& dugc giri dén s dién thoai

tuong tng voi tai khoan dang nhap, ma OTP chi co hig¢u lyc trong vong 2p)
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HE THONG DANG
NHAP TAP TRUNG SSO

Bui Van Lich

& |

Gtri lai ma xac thuc OTP dén SPT cua toi

DANG NHAP

Néu khong nhan dugc ma OTP hodc qua thoi gian hi€u lyc thi bam vao link Gui lai ma xac thuc

OTP dén SPT cua toi

HE THONG DANG
NHAP TAP TRUNG SSO

Bui Van Lich

& |

Gtri lai ma xac thuc OTP dén SPT cua toi

DANG NHAP

= Hé théng s& ty dong giri OTP dén SBT

,
Buwée 14: Nhap vao ma OTP => Bam nut Pang nhép
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SSO-VPCP — Tai liéu Huéng Dan Sir Dung

v1.0

HE THONG DANG
NHAP TAP TRUNG SSO

Bui Van Lich

£

Gtri lai ma xac thuc OTP dén SPT cua toi

DANG NHAP

= Hé thong s& ty dong di chuyén dén man hinh Ghi nhé trinh duyét

GHI NHO TRINH
DUYET

Néu chon ghi nhé trinh duyét nay, d/c sé khéng can phai
nhap ma xac thuc da nhan t6 sau mai lan dang nhap tiép
theo trong 30 ngay.

Ghinhd trinh duyét

TIEP TUC

- Néumudn ghi nhé ding nhap & trinh duyét thi tich chon & 6 Ghi nh¢ trinh duyét

+'| Ghinhd& trinh duyét

TIEP TUC
Bwoc 15: Bam nut Tiép tuc

= Thuc hién dang nhép thanh cong vao hé théng
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SSO-VPCP — Tai liéu Huéng Dan Sir Dyng v1.0

Bii Van Lich

= (2 HETHONG QUAN LY VAN BAN VA HG SO CONG VIEC g @ Gl it din i Chin g

@ VB dén VB thihanh Luat, PL | VB don vicha xirly (1) | VBngibdchaxirly | Phigu ph&i hgp chr XL | HSdang xirly (2) | VB chua chuyén theo ddi | Trinh phé duyét VB dythdo | Thundibd |
Trang chil
TONG HO SO HO SO CAN XUrLY VAN BAN CHO' XUrLY
TONG HO SO DA XU'LY 0 0

0 Hi sorclin xif Iy Véin bin chera Iy

VAN BAN PHAT HANH

0 0
3 Sdp dén han @ Quéd han Sdp dén han ® Qud han
DANH SACH HO SO CAN XUrLY DANH SACH VAN BAN CHO' XU LY
Khaong tim thay dir liéu nao! Khong tim thay dir lieu nao!

1.1.2. Thue hién tit xac thye 2 16p
Chtre ning cho phép ngudi dung tét chire ning xac thuc 2 16p
Budére 1: Nguoi ding truy cap vao man hinh ding nhap cua hé thong Voffice/TDNV/Ecabinet

Buée 2: BAm vao Xac thuc da nhan t6

VAN PHONG CHINH PHU

Poi mat khau Xac thuc da nhan tdé Quén mat khau

DANG NHAP

DANG NHAP QUA VNCONNECT
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Budre 3: Nhap Tén dang nhap va Mat khau

VAN PHONG CHINH PHU

2 buivanlich

g

Poi mat khau Xac thuc da nhan t6 Quén mat khau

DANG NHAP

DANG NHAP QUA VNCONNECT

Buéc 4: B4m nut Dang nhap

= Di chuyén dén man hinh théng tin Xac thyc 2 budc

XAC THUC 2 BUGC

0-0-

Password + Verification = Access

Cach thiét lap
Chon mét phuong phép Gé xac nhén m

Bwdéc 5: Bam nut Tiép theo

= Di chuyén dén man hinh Xac thyc tai khoan
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SSO-VPCP — Tai liéu Huéng Dan Sir Dyng v1.0

(® XACTHUC TAI KHOAN

BUi Van Lich
BUi Van Lich Nhap lai mat khau xac thuc

@ Matkhau

DANG NHAP

Buéc 6: Nhap vao mat khau chinh xdc => Bim niit Dang nhép

XAC THUC TAl KHOAN

Bui Van Lich

BUi Van Lich Nhap lai méat khau xac thuc

DANG NHAP

= Di chuyén dén man hinh Xac thyc 2 budc
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SSO-VPCP — Tai liéu Huéng Dan Sir Dyng v1.0

@  XAcTHUc2BUSC

Sau khi nhap maét khéu, hé thong yéu cau thuc
hién xac minh budc thd hai

> Xéc thuc bang tin nhan

Bude 7: BAm vao Xac thuc 2 bude

@ XAC THUC 2 BUGC

Sau khi nhap mat khau, hé théng véu cau thuc
hién xac minh budc thia hai

v X3ac thuc bang tin nhan
S0 dung ma trong tin nhan de xac thuc sé dién

thoai

«©

Budre 8: Dé tit xac thuc 2 bude, thuc hién bat nat = OFF

= Hé théng s& hién thi hop thoai xac thyuc
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SSO-VPCP — Tai liéu Huéng Dan St Dung v1.0

Hé thang =& tat tinh nang ghi nhd thiét bi néu
ban tat xac thuc 2 budc. Ban co chac chan
muén tat tinh ndng nay

Buwéc 9: Bim niit Pong ¥

= Thuyc hién tit xac thuc 2 bude thanh cong

. Tim lém trong tai khoan SSO - Xéc thuc qua tin nhén da dudc X n
~ tht

@ xAcTHUc2BUSC

Sau khi nhap mat khau, hé thong yéu cu thuc
hién xac minh budc thd hai

W Xac thyc bang tin nhan

SU dung ma trong tin nhan dé xac thuc s6 dién
thoai

'
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